
LOVE OUR SCHOOLS DAY
HOW TO POST A PROJECT

1. ENTER:	  https://app.schoolconnectaz.com/

2. CLICK:	   button	  on	  top	  left

3. CLICK:	   at	  top	  left	  of	  screen	  
*you	  may	  need	  to	  first	  	  	  	  	  	  	  	   or	  

4. ENTER:	  	  Project	  Title
5. CLICK:	   Choose	  File	  	  and	  upload	  image

(This	  helps	  volunteers	  get	  excited	  about	  your	  project)

6. SELECT:	   Project	  Date	  from	  drop	  down	  menu
(year,	  month,	  day)

7. SELECT:	   Your	  School	  Name	  from	  drop	  down	  menu

8. SELECT:	   Sponsor	  from	  drop	  down	  menu
(Is	  there	  an	  organization	  with	  which	  you	  are	  partnering?)

9. ENTER:	  Project	  Specifics (SEE	  EXAMPLE	  ON	  RIGHT)
School	  Contact,	  What,	  When,	  Where,	  Who,	  Why	  
Please	  Bring,	  Supplies	  Needed

10. ENTER:	   Participation	  Limit

11. SELECT: Children	  Welcome?	  Yes/No

12. DESCRIPTION:	   Describe	  your	  project!	  Use	  this	  space	  to	  

inspire	  volunteers	  to	  join	  your	  worthy	  cause!

HOW	  TO	  POST	  A	  PROJECT	  ON	  THE	  SCHOOL	  PROJECT	  SITE

SAMPLE	  CONTENT	  
9.	  PROJECT	  SPECIFICS

CLICK:	  Create	  Service	  Project!	  YOUR	  PROJECT	  IS	  NOW	  POSTED!

PROJECT	  POSTING	  STEPS


